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Regulations of the Self-Access Language Laboratory 

 

Introduction  
Self-Access Language Laboratory is set up to help students improve their English 

proficiency after their class time.   It provides access to language resources, materials and 

conducive environment for learning. The laboratory has 32 computers installed with self-

access English learning software and other self-learning materials. Students need to book 

a computer workstation online before they can use the laboratory facilities. The following 

regulations have been formulated to enable students to maximize the use of them. 

 

Opening Hours 
The opening hours are posted on website and may be varied in accordance with the 

demand and opening of the laboratory.  

 

Admission to the Laboratory 

Admission to the laboratory will be restricted to holders of a valid SCOPE student/ staff 

card. SCOPE student cards must be produced when using the PC in the laboratory. Cards 

are not transferable and may not be used on behalf of other persons. 

 

The laboratory is mainly for learning English. It is not for doing assignments, playing 

games, browsing internet, making e-communication and so on. The Internet facility is 

strictly for educational purposes only. 

 

Reservation of Computer Workstation in the Laboratory  

For the better support and services when using the laboratory, students should make a 

reservation before using. Each student is allowed to book a maximum duration up to 2 

hours per day. Advance booking can be made 24 hours before and within 7 days.  

 

If a student does not show up after making reservation, he/she will need to inform the 

laboratory staff via email scopeeep@cityu.edu.hk. Students absent without prior notice 

will not be allowed to use the laboratory facilities in the following two weeks.  

 

Borrowing Materials  
All materials could ONLY be used in the SALL and MUST NOT be taken away from 

the SALL. A borrower should check and ensure that all materials returned are in good 

condition and undamaged. Borrowers should be held responsible for any loss or damage 

of the materials. They are also responsible for the replacement cost and the accumulated 
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fines. They will not be refunded if they subsequently find the lost item after paying the 

fines. 

 

The Don’ts 

 Do not remove or load any software into the computer. 

 Do not change any settings of the computer. 

 Do not surf pornographic and other undesirable websites on the Internet.  

 Do not save personal works in in the computer. 

 Do not eat or drink (except water) in the laboratory. 

 

Remember to  

 Keep the laboratory clean, quiet, and conducive to learning. 

 Bring all your personal belongings with you before leaving.  

 Report all problems related to the system to the staff. 

 

 

 

 

 


