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Regulations of Self-Access Language Laboratory 

 

Introduction  
The Self-Access Language Laboratory (SALL) is set up to help students enhance their 

English skills outside the classroom.   It provides students with access to a wide variety 

of language learning resources and relaxing environment for autonomous learning. The 

laboratory offers self-access English learning software programmes and other physical 

materials. The following regulations have been formulated to maximise the effect of 

students’ learning. 

 

Opening Hours 
The opening hours are stipulated on the official website and may vary in accordance 

with the demand for the laboratory.  

 

Admission to the Laboratory 

Only holders of a valid CityU SCOPE student/ staff identity card will be permitted to 

gain admission to the laboratory. A CityU SCOPE identity card must be presented 

before using the laboratory. Identity cards are not transferable. 

 

The laboratory is mainly for English learning as opposed to working on assignments, 

playing games, surfing the internet, and making e-communication. The use of the 

computers, film discs, and software programmes is for educational purposes only. 

Rules and Regulations of Borrowing Film Discs 

A CityU SCOPE student/ staff card must be presented when borrowing any materials 

from SALL. Identity cards are not transferable. 
 

 Loan Quotas and Loan Periods 
The rules of borrowing materials from SALL are as the following: 
 

Loan Quotas Loan Periods* 

1 DVD  Maximum: 48 hours 

1 board game 
Maximum: 5 hours  

(to be returned before 6:00p.m.) 
 

*The loan period is on calendar days (including Sundays and public holidays). 

*If a due date is a non-opening day, the borrower will return the item on the following 

working day. 
 

 Procedure for Borrowing SALL Items 

No materials can be removed from SALL until they have been checked out 

officially. A borrower is liable for ensuring that all returned materials are in a 

good condition and that they are undamaged.  
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 The Late Return and Fines 
Users must check the item due date and make sure that they return it before the 

due date. No notifications will be sent to remind a user of an overdue item. 
 

Fines for the late return of materials at SALL are as follows: 

o HK$20.00 per item per calendar day (excluding Sundays and public 

holidays) 
 

 Loss and Damage 

Borrowers should be held responsible for item loss or damage. They are liable for 

the replacement cost and accumulated fines. Fines will not be refunded even when 

a lost item is found. 

 

Copyright 

Users should obey the Copyright Ordinance (Chapter 528) which governs the production 

of photocopies and other kinds of reproduction of copyrighted materials. 

 

Don’ts 

 Do not remove or load any software programme onto the computer. 

 Do not change any setting of the computer. 

 Do not surf pornographic or any other morally inappropriate websites.  

 Do not save any personal work in the computer. 

 Do not eat or drink (except for drinking water) in the laboratory. 

 

Remember to  

 Keep the laboratory clean, quiet, and conducive to learning. 

 Bring all your personal belongings with you.  

 Report to a staff all the problems related to the computing system. 


