
Accounts Clerk 

 

Job Highlights 

 Perform full set accounts 

 5 days work 

 Immediately available is preferred 

 

Job Description 

 

Responsibilities 

 To handle accounting duties, including AP/AR, preparing vouchers, bank 

reconciliation, data entry, filing etc 

 Assist in month-end closing 

 Maintain proper records on accounting system 

 Assist in the preparation of accounting analyses and reports 

 Perform other duties and ad hoc assignments as required 

 

Requirements 

 Diploma in Accounting, Finance or related disciplines 

 Perform job with accuracy, detailed oriented, and be able to meet tight 

deadlines 

 Willing to learn 

 Proficient in using MS Office 

 Good command of spoken and written English and Chinese 

 Immediately available is highly preferred 

 Fresh Graduates are welcomed 

 

 

Interested parties please send your application with current salary, expected salary 

and availability via email sallycwy@newtimesgroup.com 

  

mailto:sallycwy@newtimesgroup.com


Business Analyst 

 

Job Highlights 

 Immediate availability is highly preferred 

 hands on experience in software application 

 Less experiences is also considered 

 

Job Description 

 

Responsibilities:  

 Provide in-house application systems support and problem for end-users; 

 Responsible for first-line IT operation & infrastructure problem analysis & 

solution identification; 

 Assist on system & database integration and administration; 

 Prepare system documents, including functional specification, technical 

specification, user manual, user training and etc.  

 Conduct unit tests and system tests for software applications 

 Perform any other ad-hoc projects as assigned by the supervisor. 

 

Requirements: 

 Higher Diploma in Information Technology / Computer Science or equivalent; 

 3-4 years of hands-on experience in software application support and 

maintenance 

 Prior experiences in Dynamics AX or other Microsoft .NET development 

frameworks will be a definite advantage; 

 Sound knowledge in Oracle / SQL / XML / PHP / .net and Java Programming; 

 Good interpersonal and communication skills to be a team player; 

 Strong sense of responsibilities, problem-solving skills, self-motivated and 

proactive; 

 Able to work under pressure to handle multi-tasks effectively and 

independently; 

 Good command of spoken and written English, Chinese, and Putonghua. 

 Immediate availability is highly preferred. 

 Less experiences may also considered. 

 

Interested parties please send your application with current salary, expected salary 

and availability via email sallycwy@newtimesgroup.com 

 

mailto:sallycwy@newtimesgroup.com

