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This activity will be counted into the Achiever Award.
Organizer: Student Development Unit (SDU)

Introduction
A Toastmaster refers to a person in charge of the proceedings of a public speaking event.  Are you looking for a fun way to improve your 
communication?  This workshop will give you some tips on how to become a more confident speaker, communicator, and leader!

Trainer
Mr. Jake TANG

Jake was a physically challenged person and has learned to overcome challenges and difficult with even greater 
efforts and unyielding determination since his childhood.  He has taken up the senior management role in different 
organizations and started his own business by operating two learning centers for children and teenagers.  He is a 
social worker as well as a training consultant who wants to make use of the training workshops to promote positive 
energy and hope, and help people to build success through challenges.  He was a past Division Director of 
Toastmasters International Hong Kong and is now the Vice-president (External Affairs) of Hong Kong Association 
of Psychology. 

Details
Date & Time : 25 June 2021(Fri), 3:00pm-6:00pm 
Venue :  LI-2301, 2/F, Li Dak Sum Yip Yio Chin Academic Building, CityU
Fee :   Free of charge
Quota :   20 (on a first come, first served basis)
Medium of Instruction :  Cantonese   
Online Registration :   www.scope.edu/seminar/203-PD-4
Application Deadline :  10 June 2021

Workshop Contents
1) What is a Toastmaster? 
2) The myth and the golden rule of public speaking 
3) Qualities and skills required of a successful speech 
4) The pre-conditions and the roles of a Toastmaster in hosting an event:
 •  setting the tone /theme /atmosphere 
 •  the venue set up
 •  understanding the guest speakers and the audience
 •  making the rundow 
 •  writing your MC script
 •  preparing the event and guests introduction
 •  AV set up
 •  skills in handling unexpected happenings
5) Practice scenarios with instant evaluation
 •  A friend’s wedding party (at a hotel /garden)
 •  A company lunch reception celebrating the harvest of a big project (or the close of a successful year)
 •  A company cocktail reception to kick-off a joint-venture with a business partner
 •  An Award Presentation Ceremony organized by an Non-government Organization
 •  A press conference on presenting a survey on “Psychological Needs of Elderly during COVID-19” conducted by an university
6) Impromptu speech with practice
7) Forward looking to become a Toastmaster: implications for training and personal development

Target : Top-up Degree, 3-Year Degree and Advanced Diploma students
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